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Presenter Notes
Presentation Notes
Welcome to the Youth Advisory Committee (or YAC) Meetings Webinar. This webinar will introduce CSUPS/SUPS grantees to a new Prevention Hub feature – YAC Meetings. During the webinar, we will review how to add, edit and delete a YAC meeting, I’ll provide a live demonstration, and then we’ll review IDHS requirements for reporting YAC Meetings. 

If you have questions during the webinar, you may either submit your question to everyone in the chat during the webinar OR email your question to CPRD after the webinar. 
At the end of this webinar, information will be provided on emailing your questions to CPRD. A list of submitted questions with answers will be posted to the Help page of the Prevention Hub along with a copy of the Webinar slides with notes. 

If time is available at the end of the webinar, we will begin addressing questions submitted in the chat.






Guidelines for Reporting
YAC Meetings

The goal of reporting YAC Meetings in the Prevention Hub is to provide IDHS with
information about YAC youth members and the implementation of YAC meetings.

NOTE: The YAC Meeting screen under the SUPP tab is for reporting specific
information about each YAC meeting that your agency implements and does NOT
replace the reporting of time and population served for Youth Advisory Committee
under the Weekly Reporting tab.

Prevention Hub

[TESTAGENCY (SUPP]]
Funded by the lllinois Department of Human Services
Developed by the Center for Prevention Research and Development (CPRD)

Timeout occurs in: 00:59:45

Home | Agency | Staff | Site Plan | Weekly Reporting Cycles | ReqDocs | Coalition Activitica SUPP | Qrt Report Help Logout
[ My Generation Rx

1
i Work Plan Projections
YAC Meetings
Site Plan Name Grant UPP Reports

CSUPS-Lake View CsUPSs View Cycles Add/Edit Population Served Add/Edit Time
SRSUPS-Statewide SRSUPS Add/Edit Population Served Add/Edit Time
SUPS-Champaign SUPS View Cycles Add/Edit Population Served Add/Edit Time
SUPS-Champaign County SUPS View Cycles Add/Edit Population Served Add/Edit Time



Presenter Notes
Presentation Notes
The goal of reporting YAC Meetings in the Prevention Hub is to provide IDHS with information about YAC youth members and the implementation of YAC meetings.

NOTE: The YAC Meeting screen under the SUPP tab is for reporting specific information about each YAC meeting that your agency implements and does NOT replace the reporting of time and population served for Youth Advisory Committee under the Weekly Reporting tab. Agencies are required to report time and population served for Youth Advisory Committee under the Weekly Reporting tab. In addition, agencies are required to upload YAC meeting minutes under the Req Docs tab.

As usual, when you log into the Prevention Hub, you will be directed to the View Site Plans screen. Hover your cursor over the SUPP tab in the navigation bar and select YAC Meetings from the menu. 



Adding a YAC Meeting

To add a YAC meeting:
o Select a site plan and fiscal year
o Click the Add button
o Complete the required fields identified by *

—

Fiscal Year: “[FY23 v| Site Plan: * [ SUPS-Champaign ~| Activity: [ Youth Advisory Committee v |
YAC Meeting YAC Meeting Minutes should be uploaded under the Req Docs tab
YAC Name *| ~
Meeting Date * =

Total Number of Youth Attendees: ~
Number of New Youth Attendees: *
Total # of Youth Attendees should equal # of New Youth Attendees when entering data for the 1st YAC meeting of the fiscal year.

Grade:™ [ gth (J7th (Jath () oth (J10th CJ 11th (I 12th

YAC Youth Members

Reflect demographics of the community/service area: ]
Were involved in planning of two National Prevention Week activities: v
Were involved in Communication Campaigns: v
Were invelved in other prevention activities: v
Save

Add



Presenter Notes
Presentation Notes
To add a YAC meeting, select a site plan and fiscal year, then click the Add button (circled here in red). 
Select the YAC Name from the drop-down menu. The menu will consist of only those YAC names approved by IDHS for your agency/site plan to implement. 
Complete each required field (identified by a red *).

The required fields (*) are:

Meeting Date: Use the calendar icon to select the date of the YAC meeting. YAC meetings should be added after the meeting has occurred. Only current and past dates can be selected. 
Total Number of Youth Attendees: Enter the total number of youth who attended that YAC meeting.
Total Number of New Youth Attendees: Enter the total number of youth who attended that YAC meeting for the first time. 
NOTE: Population reporting is an unduplicated count of people served per fiscal year. Hence, for the first YAC meeting of each fiscal year, the Total Number of Youth Attendees should be equal to (or the same as) the Total Number of New Youth Attendees. 
The next required field is Grade: Click on the box beside the grades of the youth attendees. 



Adding a YAC Meeting

(continued)

Complete information in the YAC Youth Members box:
o Reflect demographics of the community/service area
o Were involved in planning of two National Prevention Week activities

e

Fiscal Year: “|[FY23 v| Site Plan: * | SUPS-Champaign ~ | Activity: * [ Youth Advisory Committee v |

YAC Meeting # || YAC Meeting Minutes should be uploaded under the Req Docs tab
YAC Name *[ Champaign HS YAC -
HS YAC ,
Meeting Date * | 11/16/2022 |
9/14/2022 Champaign
HS YAC Total Number of Youth Attendees: © | 12

Number of New Youth Attendees: * | 3

Total # of Youth Attendees should equal # of New Youth Attendees when entering data for the 1st YAC meeting of the fiscal year.
Grade:™ [Jgth () 7th [l ath Eoth @ 10th O 11th [ 12th

— YAC Youth Members

Reflect demographics of the community/service area:

Were inveolved in planning of two National Prevention Week activities: x

Were involved in Communication Campaigns: [CJCheck All

[[] Development of Activities

[JEvent Set Up

[ Information Dissemination

Were involved in other prevention activities:

AAA

[C|Poster Design

[CJPromotion of
Events/Activities

[CJSocial Media Involvement
[JOTHER

[JNo Involvement



Presenter Notes
Presentation Notes
In addition, complete the information within the YAC Youth Members box. This box contains YAC requirements, including:
Reflect demographics of the community/service area: Click the box if the demographics of the YAC youth members attending the meeting reflect the demographics of the community/service area. 
Were involved in planning of two National Prevention Week activities: If YAC members were involved in planning National Prevention Week activities during the meeting, select each item from the drop-down menu (outlined here in red) that describes their type of involvement. 
If the youth members type of involvement is not listed in the menu, select OTHER. 
If the youth members were not involved in the planning of National Prevention Week activities during the meeting, select “No Involvement”

NOTE that the each of the YAC requirements included in the YAC Youth Members box must be reflected in at least one of the YAC meetings held per fiscal year. 



Adding a YAC Meeting

(continued)

Complete information in the YAC Youth Members box
o Were involved in Communication Campaigns

e

Fiscal Year: “|[FY23 v| Site Plan: * | SUPS-Champaign ~ | Activity: * [ Youth Advisory Committee v |

YAC Meeting # || YAC Meeting Minutes should be uploaded under the Req Docs tab
YAC Name *[ Champaign HS YAC -
HS YAC ,
Meeting Date * | 11/16/2022 |
9/14/2022 Champaign
HS YAC Total Number of Youth Attendees: © | 12

Number of New Youth Attendees: * | 3

Total # of Youth Attendees should equal # of New Youth Attendees when entering data for the 1st YAC meeting of the fiscal year.
Grade:™ [Jgth () 7th [l ath Eoth @ 10th O 11th [ 12th

— YAC Youth Members

Reflect demographics of the community/service area:
Were inveolved in planning of two National Prevention Week activities: v
Were involved in Communication Campaigns: v
Were involved in other prevention activities: [ Check All

o [[JCampaign Material Design

[] Distribute Campaign
Materials

[ Promotion of
Events/Activities

[ Sacial Media Invelvement
[JOTHER

JNo Involvement
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Presentation Notes
Were involved in Communication Campaigns:  If YAC members were involved in Communication Campaign activities during the meeting, select each item from the drop-down menu (outlined here in red) that describes their type of involvement. 
If the youth members type of involvement is not listed in the menu, select OTHER. 
If the youth members were not involved in Communication Campaign activities during the meeting, select “No Involvement.” 



Adding a YAC Meeting

(continued)

Complete information in the YAC Youth Members box
o Were involved in other prevention activities

e

Fiscal Year: “|[FY23 v| Site Plan: * | SUPS-Champaign ~ | Activity: * [ Youth Advisory Committee v |

YAC Meeting # || YAC Meeting Minutes should be uploaded under the Req Docs tab
YAC Name *[ Champaign HS YAC -
HS YAC ,
Meeting Date * | 11/16/2022 |
9/14/2022 Champaign
HS YAC Total Number of Youth Attendees: © | 12

Number of New Youth Attendees: * | 3

Total # of Youth Attendees should equal # of New Youth Attendees when entering data for the 1st YAC meeting of the fiscal year.
Grade:™ [Jgth () 7th [l ath Eoth @ 10th O 11th [ 12th

— YAC Youth Members

Reflect demographics of the community/service area:

Were inveolved in planning of two National Prevention Week activities: v

Were involved in Communication Campaigns: v

Were involved in other prevention activities: v
— [JCheck All

[JEvent Set Up
[JHealth Fairs

[JNational Drug and Alcohol
Facts Week

[CJRed Ribbon Week
[JResource Directory

[JOTHER

[INo Involvement
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Presentation Notes
Were involved in other prevention activities: Select each item from the drop-down menu (outlined here in red) that describes the type of involvement the YAC youth members had in other prevention activities during the YAC meeting.
If the youth members type of involvement is not listed in the menu, select OTHER. 
If the youth members were not involved in other prevention activities during the meeting, select “No Involvement.” 
 
Click the Save button, circled here in red, to save the YAC meeting information you have reported.

Upon saving a YAC meeting, the YAC meeting name preceded by the meeting date will appear in the YAC Meeting box on the left side of the screen.


Question #1

Are agencies still required to
upload YAC meeting minutes
under the Req Docs tab?

a) YES b) NO
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Let’s launch our first YAC Meetings Question 

Are agencies still required to upload YAC meeting minutes under the Req Docs tab?
Is this answer YES?  OR
Is this answer NO?

Please make your selection now.

END/STOP POLL and SHARE POLL
GO TO NEXT SLIDE WITH ANSWER.


Question #1

|answer]

Are agencies still required to
upload YAC meeting minutes
under the Req Docs tab?

a) YES b) NO



Presenter Notes
Presentation Notes
The correct answer to Question #1 is YES.

Agencies are still required to upload YAC meeting minutes under the Req Docs tab.



Question #2

For the first YAC meeting of each fiscal
year, the Total Number of Youth
Attendees should equal the Total
Number of New Youth Attendees.

a) True b) False
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Let’s launch our second YAC Meetings Question 

For the first YAC meeting of each fiscal year, the Total Number of Youth Attendees should EQUAL the Total Number of New Youth Attendees. 
Is this statement True?  OR
Is this statement False?
 
Please make your selection now.

END/STOP POLL and SHARE POLL
GO TO NEXT SLIDE WITH ANSWER.


Question #2

[answer]

For the first YAC meeting of each fiscal
year, the Total Number of Youth
Attendees should equal the Total
Number of New Youth Attendees.

a) True b) False



Presenter Notes
Presentation Notes
The correct answer to Question #2 is TRUE.

When reporting the first YAC meeting of each fiscal year, the Total Number of Youth Attendees should EQUAL the Total Number of New Youth Attendees. 

Since population reporting is an unduplicated count of people served per activity PER FISCAL YEAR, the youth who attend the FIRST YAC meeting of each fiscal year would ALL be NEW youth attendees resulting in the Total Number of Youth Attendees being EQUAL to (or the same as) the Total Number of New Youth Attendees.


Editing a YAC Meeting

To edit a YAC meeting:
o Click on the YAC meeting name in the YAC Meeting box
o Edit any of the meeting information displayed.
o Click the Save button to save your changes.

o

Fiscal Year: | FY23 v | Site Plan: * | SUPS-Champaign County v| Activity: = | Youth Advisory Committee V|

YAC Meeting % || YAC Meeting Minutes should be uploaded under the Req Docs tab

1/6/2023 Champaign YAC Name ~[ Champaign HS YAC hd
HS YAC

Meeting Date * | p1/06/2023 =]

Total Number of Youth Attendees: = | 10
Mumber of Mew Youth Attendeas: *
Total # of Youth Attendees should equal # of New Youth Attendees when entering data for the 1st YAC meeting of the fiscal year.

Grade:™ [Jgth ([ 7th ([ ath B oth B 10th [ 11th [J12th

YAC Youth Members

Reflect demographics of the community/service area:
Were involved in planning of two National Prevention Week activities: Promotion of Events/Activities
Were involved in Communication Campaigns: OTHER v

Were involved in other prevention activities: No Involvemnent =

Add
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To edit a YAC meeting, click on the YAC meeting name in the YAC Meeting box to display the meeting information. Any of the meeting information may be edited. After editing information, click the Save button (circled here in red) to save your changes.  
 



Deleting a YAC Meeting

To delete a YAC meeting:
o select the name of the YAC meeting you want to delete in the YAC
Meeting box
o Click the delete button (x )
o Pop up message - Click OK to delete the meeting or click Cancel to
keep the meeting.

appsts.cprd.illinois.edu says

Fiscal Year *[FY23 v| Sits Plan: *[SUPS-Champaign County v | Activity: ] n Cancel

YAC Meeting % -

YAC Meeting Minutes should be uploaded under the Req Docs tab

1/6/2023 Champaign YAC Name ~[ Champaign HS YAC hd
HS YAC

Meeting Date * | p1/06/2023 =]

Total Number of Youth Attendees: = | 10
Mumber of Mew Youth Attendeas: *
Total # of Youth Attendees should equal # of New Youth Attendees when entering data for the 1st YAC meeting of the fiscal year.

Grade:™ [Jgth ([ 7th ([ ath B oth B 10th [ 11th [J12th

YAC Youth Members

Reflect demographics of the community/service area:
Were involved in planning of two National Prevention Week activities: Promotion of Events/Activities
Were involved in Communication Campaigns: OTHER v
Were involved in other prevention activities: No Involvemnent =
Save



Presenter Notes
Presentation Notes
To delete a YAC meeting, select the name of the YAC meeting you want to delete in the YAC Meeting box and the delete button (circled here in red) will activate. Click the delete button and a pop-up message (outlined here in red) will appear asking “Are you sure you want to delete [the meeting name]?” Click OK to delete the meeting or click Cancel to keep the meeting.  
 



Question #3

Agencies cannot delete YAC
meetings from the Hub.

a) True b) False
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Let’s launch our third YAC Meetings Question 

Agencies CANNOT delete YAC meetings from the Hub.
Is this statement True?  OR
Is this statement False?

Please make your selection now.

END/STOP POLL and SHARE POLL
GO TO NEXT SLIDE WITH ANSWER.


Question #3

[answer]

Agencies cannot delete YAC
meetings from the Hub.

a) True b) False

YAC meetings CAN be deleted by selecting
the meeting, clicking the delete button [ X,
and selecting OK from the pop-up message.



Presenter Notes
Presentation Notes
The correct answer to Question #3 is FALSE.

YAC meetings CAN be deleted from the Hub by selecting the meeting in the YAC Meeting box, clicking the delete button, and selecting OK from the pop-up message that asks, “Are you sure you want to delete?”. 



Question #4

Does the reporting of YAC
Meetings replace the reporting
of time and population served
for Youth Advisory Committee
under the Weekly Reporting
tab?

a) YES b) NO
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Let’s launch our fourth YAC Meetings Question 

Does the reporting of YAC Meetings replace the reporting of time and population served for Youth Advisory Committee under the Weekly Reporting tab?
Is this answer YES?  OR
Is this answer NO?

Please make your selection now.

END/STOP POLL and SHARE POLL
GO TO NEXT SLIDE WITH ANSWER.


Question #4

[answer]

Does the reporting of YAC
Meetings replace the reporting
of time and population served
for Youth Advisory Committee
under the Weekly Reporting
tab?

a) YES b) NO



Presenter Notes
Presentation Notes
The correct answer to Question #4 is NO.

Agencies are still required to report time and population served for Youth Advisory Committee under the Weekly Reporting tab. 
The YAC Meeting screen under the SUPP tab is for reporting specific information about each YAC meeting that your agency implements and does NOT replace the reporting of time and population served under the Weekly Reporting tab.


Calculating Actual # Meetings
and Actual # Youth

® (Calculate the number of meetings and new youth attendees that have
been reported for a YAC using the Work Plan Projections YAC tab.

Prevention Hub
[TEST AGENCY (SUPP)]

Funded by the lllinois Department of Human Services
Developed by the Center for Prevention Research and Development ("PRD)

Timeout occurs in: 00:59:55

Help | Logout

Home | Agency | Staff | Site Plan | Weekly Reporting | Cycles | RegDocs | Coalition Activitiesf SUPP | Qrt Report
{ [ My Generation Rx
Work Plan Projections
YAC Meetings

Work Plan Projections for CSUPS and SUPS

Y
Youth Advisory Committee % Youth Prevention Education Y Communication Campaign Y Communication Log

Fiscal Year: [FY23 v | Site Plan: [ SUPS-Champaign ~]
— Youth Advisory Committee (YAC) Projections
YAC Add
YAC Name: © School: * Number of Total # YAC
YAC Meetings: = Youth Members: ©
| M |
. Number of Total # YAC DHS DHS
Creation . Actual # Actual # DHS
Date YAC Name School_List YACI Youth Meetings - Approved Initials End
Meetings Members Date Date
| ol ._ . L] L] L] | ol X L]
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Users can calculate the number of meetings and new youth attendees that have been reported for a YAC by going to the YAC Work Plan Projections screen and using the YAC Edit function. From the SUPP tab menu, select Work Plan Projections. To activate the Youth Advisory Committee (YAC) screen, select the Site Plan and Fiscal Year. 



Calculating Actual # Meetings
and Actual # Youth (continued)

e Click on the edit symbol ( /)

e Click the Calculate Actual Meetings button to calculate the number
of meetings.

 (Click the Calculate Actual Youth button.
* Click the Update button.

—

Work Plan Projections for CSUPS and SUPS

|' ‘Youth Advisory Committee Youth Prevention Education \:.___ Communication Campaign \ Communication Log

Fiscal Year: Site Plan: |SUP5—Champaign v|
— Youth Advisory Committee (YAC) Projections

YAC Edit
YAC Name: * Actual # Actual # [ calculate Actual Meetings |
Meetings: Youth: _
|Champaign HS YAC 5 15 Calculate Actual Youth
o Number of Total # YAC ; DHS DHS
Creation : Actual # Actual # DHS
e YAC Name School_List YAC . Youth Maetings Youth Approved initials End
Meetings Members Date Date
T T T T T T T T
« Centenni
High
School
10120 Champaign (20691) c
02/10/2023 HS YAC « Central 6 12 2 15
High
School
(20703)
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Click on the edit symbol that appears on the right side of the YAC listing (the pencil, circled here in red) to open the YAC Edit box. 
To calculate the number of meetings that have been reported to date for that YAC on the YAC Meeting screen, click the Calculate Actual Meetings button (indicated by the red arrow). 
To calculate the number of new youth attendees that have been reported to date for that YAC on the YAC Meeting screen, click the Calculate Actual Youth button (also indicated by the red arrow). 
To save these calculations to the YAC grid, click the Update button. If you don’t want to save the calculations, click the Cancel button. 
Updates to the Actual # Meetings and Actual # Youth data in the grid can occur at any time by repeating the calculation process. 
The grid will display the Actual # Meetings and Actual # Youth data from the last time the calculation process was conducted. 


DEMONSTRATION



Presenter Notes
Presentation Notes
I am going to conduct a live demonstration now of the new YAC Meetings feature in the Prevention Hub.


Updated IDHS
Reporting
Requirements



Presenter Notes
Presentation Notes
The IDHS Reporting Requirements for YAC Meetings are as follows.


IDHS Requirements for
Reporting YAC Meetings
in FY23

» Report all YAC meetings that were
implemented during FY23 by 07/31/23

* On Work Plan Projections YAC screen,
calculate the Actual # Meetings and
Actual # Youth by 07/31/23



Presenter Notes
Presentation Notes
IDHS requirements for reporting YAC Meetings in FY23 are:
On the YAC Meetings screen, report all YAC meetings that were implemented during FY23 by July 31st, the FY23 Quarter 4 reporting due date.
On the Work Plan Projections YAC screen, calculate the Actual # Meetings and Actual # Youth by July 31st, the FY23 Quarter 4 reporting due date.

CPRD will add notification of this requirement to the courtesy Quarterly Report email reminder that will be sent to Executive Directors and Grant Contacts 2 weeks prior to the FY23 Quarter 4 due date. CPRD will also post a copy of the email to Groupsite.


IDHS Requirements for
Reporting YAC Meetings
in the Future

* Report Quarterly

« All YAC meetings that were implemented by the
quarterly reporting due date

« (Calculate the Actual # Meetings and Actual #
Youth on the Work Plan Projections YAC tab by the
quarterly reporting due date
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IDHS requirements for reporting YAC meetings in the future are:
On a quarterly basis, report all YAC meetings that were implemented by the quarterly reporting due date.
On a quarterly basis, calculate the Actual # Meetings and Actual # Youth on the Work Plan Projections YAC tab by the quarterly reporting due date.

CPRD will add notification of this requirement to the courtesy Quarterly Report email reminders that are sent to Executive Directors and Grant Contacts 2 weeks prior to report due dates. CPRD will also post a copy of the email to Groupsite.



QUESTIONS
297

CPRD will be creating a question & answer document to
this webinar. Email questions related to this webinar to
Sherri Rudicil solin2@Illinois.edu by close-of-business
Friday, May 26, 2023



Presenter Notes
Presentation Notes
CPRD will be creating a question & answer document to this webinar. 
Email questions related to this webinar to Sherri Rudicil solin2@Illinois.edu by close-of-business  Friday, May 26, 2023

We have time now to address some questions.  Sherri, are there questions from the chat to address?

mailto:solin2@Illinois.edu

Prevention Hub

If you have questions about the Prevention Hub, contact
*Sherri Rudicil (solin2@illinois.edu, 217-300-6457)

*Jo Pauly (jopauly@illinois.edu, 217-265-8301)



Presenter Notes
Presentation Notes
In the near future, the YAC Meetings Webinar Slides with Notes and question & answer document will be made available on the Help page of the Prevention Hub under Additional Resources. CPRD will post a notice to Groupsite when these materials become available.  

Thank you for attending the YAC Meetings Webinar. 


mailto:solin2@illinois.edu
mailto:jopauly@illinois.edu
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